
 
 

SOUTHWEST TEXAS JUNIOR COLLEGE 
2401 GARNER FIELD ROAD 
UVALDE, TEXAS 78801-6297 

(830) 591-7330 OFC; (830) 591-7340 FAX 
APPLICATION WWW.SWTJC.EDU  

  
POSITION VACANCY NOTICE 

 
Position:   Director of Buildings and Grounds  Job # 202136710101 

Location:  Uvalde Campus 

Closing Date:  Until filled 

Description of Job Duties:  The Director of Buildings and Grounds will oversee maintenance and repair of facilities 
and grounds; key responsibilities may include conducting site surveys, preparing job estimates, and supervising and 
training employees.  The supervisory responsibilities includes hires, supervises, and trains employees who maintain 
buildings and grounds.  Oversees the day-to-day workflow, scheduling, and assignments of the department. Conducts 
performance evaluations that are timely and constructive.  Handles discipline and up to termination of employees as 
needed and in accordance with college policy.  Duties/Responsibilities includes but not limited to drafts and implements 
routine maintenance schedules and standards; ensures compliance with these standards.  Collaborates regularly with the 
Superintendent of Facilities to identify renovation or construction needs.  Prepares job estimates and bids for projects to 
be completed by outside contractors. Inspects and approves work performed by outside contractors.  Prepares the 
departmental budget; reviews monthly financial reports for compliance with budget.  Performs other related duties as 
assigned. 
 
Salary:  Commensurate with education and experience.  12-month position.  Maintenance Personnel Salary Schedule. 
 
Other Benefits:  Benefits package available (Health/Life insurance, retirement plan, sick/personal leave, 
holidays, free tuition for eligible employees and dependents. 
 
QUALIFICATION REQUIREMENTS 
 
Education:  Bachelor’s degree preferred or equivalent experience.   

Experience & Training:  At least five years of related experience in building maintenance or construction preferred.  

Additional Qualification Requirements:  Must have excellent written and verbal communication skills.  Strong 
supervisory and leadership skills.  Ability to prioritize tasks and delegate when appropriate.  Ability to read blueprints and 
working diagrams.  Proficient with Microsoft Office and/or related software as needed to maintain reports, records, and 
budgets.  Must possess required knowledge, skills, abilities and experience and be able to explain and demonstrate, with or 
without reasonable accommodation, the essential functions of the job.  Must possess a strong sense of responsibility and 
initiative, and the ability to prioritize and organize tasks carefully and accurately.  Candidate must be authorized to work in 
the U.S. and must provide verifiable credentials; successful completion of a background check and reference check specified 
for the position.  Must have a valid Driver's License and be insurable through SWTJC insurers.  Travel is required to other 
geographic locations served by the college.   

Submit Application To:  Human Resources Coordinator (address above).  It is the applicant's responsibility to verify 
status of position.  Each applicant is responsible for submitting a cover letter, SWTJC application form, resume, and copies 
of official transcript(s).   All applications and supporting documents become the property of SWTJC. 

NOTICE TO APPLICANTS 

With respect to the employment and promotion of teaching and non-teaching personnel, it is the policy of Southwest Texas Junior College not to 
discriminate either in favor of or against any persons on the basis of to sex, race, color, creed or religion, age, national origin, disability or veteran’s 
status. 

An Affirmative Action/Equal Opportunity Institution 


